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L ActionRmuested 
1. a Estabiisn Retention schedule; &cord will continue to accumulate. 
b 0 Dispose of present accumulation; no further accumulation anticipated. 
c, 0 Amend:A&ication No. Checkone: 0 Change; c1 Supercede; 0 Void 

L bnsdSuii 
%liM Laten 

5. Records Series Title ffoltowed by tide usd in office; if diffemtl 

1. R d  e k r  h i p t i o n ;  ~ .This f i k  contains the following&cuments . (indude . _,.  . form numbers and titles, if any):. ~ - 
- -  - Attad umpks of the file. 7- ~- . 

, [ . ~  .. 

2 '  
' aflocating 'petro-leum' praduct$ .v,ia. the~'State Set-aside 
proprram"kS"<rovided for 'undgr ,the Emergency Petroleum 

_I : ~, .?, - - 0 i r  

Doaiments relating to: .~ ~ - ~~ 

- 
... ' . 7- rl -I . .- , i - .  Allocation -6c.t of 1973. _. - -  

Indudedue: -'. . ?-e:t$ t'ion -€  o~ he' State 6.0-r '-h&Ld-ship fieme rge.ncy- ass f s t ance 
(SEO-1) ,- aLthorizing ocGment' for relea-se of fuel (SEO-4) 
supporting documents working papers, etc. 
Federal Energy Administration forms, and related correspon- 
dence. Index consists of a copy of S.E.O. form 4. 

F ih  is arranged: chronologically by calendar year thereunder by petroleum 
users name. Index is arranged alphabetically by supplier 
the r P un d.e r chk onoJ o Ei c a 1 1 v bv calendar year. - 

1 Monthly Roferma Rate 
Om, to six months old 
twenW-five months and older ? 

Lettu-sin d r a w s  : bgal4ze drawers ; shelves ; Other - - 

How often are records referred to which are: 
; Seven to twelve months old : Thirteen to twenty-four months old 

- * - - _  
I. Ann& Ram of Acurmuladon of Rmrds 

b W T 1 ;  Rov.76 low) 
- 

- ~ ~- - _  ~~ - 



. .< . 
~ . . 

a. S t r t i b w  d. Audit period 
b. Strhm of limitation .. e. Administrative need 
c ~ r l l w  f. Federal retention instructions 

- -  . -. . . . . ~ . .  Am& copy 01 e x e r t  of l8WS or regulations, ii Explain @ministratiM r , ' 1 . _  need. ,., . ~ :, 
. .  .~ 

I..'? . -. . . -  . . '-, -, '~ ,- , -7 - . r~ ,~ ~ . , .- -I .~ - 
_ . _ _  . _  . .  ) '- 0 7 :: .. - .  ~ _ .  . , .. ,. , .  . .  .~ ~ .. . . .  . .  

.r - , . , ,̂ 

. .  . ., . - .  

--._ 
i . .  :.:, ,. .~ . . .  

. :. 7 .r .. ! . .. . L r n , ~  ~. - ~. . . 

12 - &wdDicpodtion ~7 , \nmuaionr This age& recommends .~ thqthejile .j . . L  series I~ be cut off at the end of each::. z .. , , .~ -_ ~. 
See-'Beiow~ . . T ,then,. .,,~ 

, i_ 
.? -J n .. . -, r 

, .. . , ~. . .  . ~. L . i ' A  . . 0 Calrnder . ,   year;^ U.,.FircpI Year; E¶ Other k~-....-- . .. 

Case F i l e s  - Cut f i l e  d f f  a t  t h e  end of each ca lendar  y e a r ;  t h e n ,  h o l d  i n -  
I .; . .  ,: .. " . .  c .  r .  . .   current f i l e s :    area^ 1- y e a r ;  then fransf .e ,r  -to S t a t e  Records 

._ . . ~ r . ' : - , "  ' .. :.,Center;:- I ., hold  $:year.s;- ~ t ~ h e n .  ~. 'des-troy . .  .,.. ~. ~. I 

. .  - .  
- I  , r  ; 7 - 5 r - . ~  . 

Index --; ~~ - :,., ,Cut , o f f '  a t  end of.. eac,h :calendar ., r :year;  -. t h e n ,  ho ld  i n  , t h e  
. .  r - - ~: curr'ent' . . ~ I. f i l e s  - Iare'a 5: y e a r s ,  . .. then. , 1  dezstroy.. 

~ , .+.. . ..~... 
. .  c . - . -  .. . .  - - - 8  ' '  

. -I - - .. . ,~ _ _  .~ ~. . - -  . .  " ' . .  . .  . i .  . . .  . .  
... . .  . - r 

.. . _  . .  -. . . ~ .  . , . ~ 7 ~ 

I : 

instructions apply to al l  prior and future accumulations of the series. 

! 1' 
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0 
0 
0 

lecommeodations in Mra- 
raph 12 are approved. 
If dlrrpprovud, attach lettw 
If explwtim.) 

- 
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